Olds College Students’ Association

CLUB EVENT APPLICATION FORM

On behalf of the_______________________(student/organization club), I am requesting permission to hold the following function:

Name of Event:
______________________
Date:
_______________
Times
____________________________
Attendance
_______________
Location of Event:
______________________________________________
Detailed description of function and activities that will take place:
__________

______________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· All promotional material will be presented to the OCSA for approval.

· I agree to be present at the function during its entirety and to ensure that all AGLC (if applicable), OCSA and College policies are adhered to.  

· I will distribute and collect waiver forms (if applicable) and present them to the OCSA office prior to the event.

· If this is an alcohol event I agree that the OCSA will provide administration, security and bartenders as well as the liquor and in conjunction with the club arrange for entertainment. 

· We agree that we will not interfere with staff performing their duties and if any problems occur to take them to the Event Programmer as Administration.

· An Event summary will be presented to the OCSA within 2 weeks of the event.

Club Representative:

_______________________
Date:__________

OCSA VP of Activities:        ______________________
Date:__________

OCSA General Manager:

_______________________
Date:__________

