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INSTRUCTIONAL WORKLOAD WORKSHEET
	
	Course
	# of Sections
	Instructional Hours
	# of Students
	Methods of Evaluation¹
	Other²
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INSTRUCTIONAL WORKLOAD SUMMARY

	1.  Methods of Evaluation may include Multiple-choice (M), short answer (S), essay, report, or written project (E) or in process (I).   Please use these codes to complete methods of evaluation.

2.  Other may include purchasing, set-up for labs, maintaining equipment, supervision, arranging guest speakers.
	
	ITEM
	PROJECTED
	ACTUAL

	
	
	Total Instructional Hours
	
	

	
	
	Student Contact Hours
	
	

	
	
	# of Different Courses
	
	

	
	
	# of First Time Courses
	
	

	
	
	Co-ordinator Release Time %
	
	

	
	
	IEM Release Time %
	
	


ANCILLARY WORKLOAD WORKSHEET
	GOALS & OBJECTIVES 2006 – 2007
	ATTAINMENT/COMMENTS/REFLECTIONS ON ACTIVITIES

	Performance Evaluation Goals:  (Courses targeted for student evaluation, peer evaluations, other.)
	

	Curriculum Development and Instructional Goals:  (Identify new course revisions/updating and other.)
	

	Professional Development Goals:  (Plans to increase effectiveness.  Relationship to Program/Dept.)
	

	Industry Involvement Goals:
	

	College Involvement Goals:
	

	Other Activities:  (Special projects/assignments, applied research, sharing expertise with colleagues, community involvement, etc.)
	


INSTRUCTIONS





To be completed by the Instructor.


Obtain your Instructional schedule from your Vice President, Chair or Co-ordinator and complete the Instructional Workload Worksheet.


Complete the Instructional Workload Summary below the Instructional Workload Worksheet.


Complete the Ancillary Workload Worksheet in collaboration with your Program Co-ordinator and/or Program Team.  (Ensure that your Ancillary Workload Goals are consistent with College, Department and Program Goals).


Submit you Workload Plan to your Vice President or Chair.


Review your Workload Plan with your Vice President or Chair, complete Workload revisions, and submit your final copy to your Vice President or Chair.





Note:  Instructional Workloads will be formally assigned in writing by May 1.


Copies of Instructional Assignments will be provided to the Faculty Association by May 31 and September 30.








