
Sign in at: MyOldsCollege

Select “Make a Payment, Payment Plans, 
Statements, Refunds | PayMyTuition” from the 
menu.

https://www.oldscollege.ca/current-students/teaching-and-learning-centre-of-innovation/technical-support/myoldscollege.html


If you are eligible to enroll in a Payment Plan, the 
‘ENROLL IN PAYMENT PLAN’ button will be available 
in the PayMyTuition Payment Center. 

Within the PayMyTuition Payment Center, you can view 
Select the ENROLL IN PAYMENT PLAN button to begin the 
process. 

Note: International Payers will be given the option to 
pay from a domestic bank, institution, or card, or from 
an international bank, institution, or card. Ensure you 
are making the right selection according to your source 
of funds. 

Domestic students will not see this option and will 
move to step 3.

Once you have selected your desired currency, if applicable, 
select the PAY NOW button.



Step 1: Select Plan 

The Payment Center will default the ‘Select Term’ section to 
an eligible term for a Tuition Payment Plan. You can select 
the drop-down arrow to change the term you would like to 
enroll in a Tuition Payment Plan for (Usually, there is only 
one term available at a time).

Once you’ve read through, select SELECT to continue, 
or select CANCEL to back out within the plan Details 
pop-up.

For a list of plans you are eligible to enroll in, review the 
available list. You can select the Details button to see a 
preview of plan details, such as the applicable term, down 
payment and setup fee requirements, payment frequency, 
etc. 
NOTE: There is a required Setup Fee (non-refundable) 
and Down Payment in order to enroll in this plan. 



Step 2: Schedule

This section will detail eligible charges and credits for the Payment Plan, along with an 
overall Balance. 

Down payment and setup fees will be available on this screen, if applicable to your 
plan. 

Select the CALCULATE button. 
Choosing the CALCULATE button will calculate your installments according to the Tuition 
Payment Plan schedule. 

Installments selected by default (grey checkbox) must be paid immediately to enroll in a 
plan. 

Installments that are not selected by default (orange checkbox) can be selected if you 
would like to add an additional amount to the required down payment, which will lessen the 
next installment amount. 

Details on the total value of installments and the total due now are available at the bottom of 
the schedule. 

Select NEXT.

NOTE: You will need to confirm that you acknowledge that changes to your 
account balance for the term will result in changes to your future installment 
amounts before proceeding.



Step 3: Payment Information

This section will allow you to select your preferred Payment Method. 

Students paying from a domestic bank, institution, or card:
Payment options include ACH payments from checking or savings 
account, and Credit Cards.

Use the drop-down menu to select your preferred Payment Method.

If you select ACH as your Payment Method, you will need to 
provide your Bank Details in the pop-up form, as seen beside. 

Prior to selecting the ADD button, select the option to set this as 
your default payment method for future installment payments. If no 
default payment method is selected, one will need to be enabled 
prior to your next installment due date.



If you select Credit Card as your Payment Method, 
you will need to provide your Credit Card Details in the 
pop-up form. Prior to selecting the ADD button, select the 
option to set this as your default payment method for 
future installment payments. 

If no default payment method is selected, one will need to 
be enabled prior to your next installment due date.

Within the Active Payment Options, select your ACH or 
Credit Card account and select NEXT.

Read through the entire Payment Plan Agreement and 
then check the box next to I agree to the Terms and 
Conditions.

You will be required to provide an electronic signature 
before selecting PAY NOW at the bottom of the page.

Your payment will be processed automatically, and you will 
be enrolled in the Payment Plan.



Students paying from an international bank, institution, or 
card:
Payment options include Bank Transfers, Debit and Credit Cards, 
and e-Wallets.

What country are you paying from? You will need to search for 
the country you are paying from using the drop-down menu. 

The Make a payment section will auto-populate the payment 
amount due for enrollment according to the calculations detailed 
in Step 2: Schedule. 

Payment Options requires you to select your preferred method 
of payment. 

Once your preference is chosen, select NEXT.



Students or payers paying from an international bank, 
institution, or card, will need to review information 
populated in the Payer Information section. 

Identification of Student requires government-issued ID 
information and a copy of the respective 
government-issued ID for the student (or the payer if the 
payer is different than the student) to ensure there is no 
AML risk with your payment to [Institution Name].

Select NEXT at the bottom of the page to proceed.

This section will auto-populate your email address, 
residential address, and phone number according to the 
information on your student profile.



The student information section will default according to 
the information on your student profile.

Select NEXT.

Read through the entire Tuition Payment Plan Agreement 
and then check the box next to I agree to the Terms and 
Conditions.

You will be required to provide an electronic signature 
before selecting PAY NOW at the bottom of the page.



You will be taken to your Payment Center tracking 
dashboard. 

This dashboard allows you to view Payment Details, 
manage your transaction by adjusting Notifications, 
Confirming funds were sent, requesting an additional 48 
hours on your rate, cancelling your payment, or accessing 
your Payment Center. 

You will need to action on the DOWNLOAD 
INSTRUCTIONS button (for Bank Transfers) or the PAY 
NOW button (for Credit Card or e-Wallets) to retrieve 
payment instructions and complete your payment. 

Once your payment is processed successfully, you will be 
enrolled in the Tuition Payment Plan. Note: When paying from an international bank, 
institution, or card, your installment payments will not 
be scheduled. You are responsible for completing your 
payments prior to the installment due date by 
accessing the PayMyTuition Payment Center.



Once your Tuition Payment Plan is set up, you will be able to 
view your plan on your Payment Center. 

Account Information: 
a) Pre-payment options (if applicable).
b) Tuition Payment Plan balance. 

Term Balances: This will include ALL charges, even ones for 
other terms.

Balance Not Included in Plan: Any charges that aren’t 
included in the automatic payments, such as Late Fees, or 
International Fees. You will have to pay these manually. 
International Fees should be paid in full at the beginning of 
the term. Not doing so can cause late payments on your 
plan. 

Scheduled Payments: View the upcoming payments on your 
plan, including the charge date and amount, as well as the saved 
payment method it will be charged to. 

[OLDS COLLEGE | OFFICE OF THE REGISTRAR STUDENTACCOUNTS@OLDSCOLLEGE.CA]

**NOTE: An automatic payment cannot be cancelled the day 
of the scheduled payment.  

mailto:STUDENTACCOUNTS@OLDSCOLLEGE.CA

